
SPECIAL OLYMPICS NORTH CAROLINA, INC. 

POSITION DESCRIPTION 
(Current Revision effective February 2020) 

 

POSITION TITLE:  Unified Track Manager  

 

PROPOSED STRUCTURE 

LOCATION: SONC Morrisville office 

HOURS: Part-time position; 25 hours per week, may include evenings/weekends   

REPORTING STRUCTURE:  SONC Sport Director, Nathan Brookins, and NCHSAA Director 

of Student Programs and Sports, Chiquana Dancy  

 

PRIMARY PURPOSE:  
Handle all support and implementation relating to the execution of the Special Olympics N.C. Unified 

Track program in North Carolina public schools in partnership with the NC High School Athletic 

Association. 

 

PRIMARY DUTIES:   

 Provide support and training for all participating schools. 

 Oversee the activity of the Unified track sport development team to ensure they are serving in 

effective support roles. 

 Promote Unified Track and recruit new schools and school districts. 

 Develop training materials for Unified Track. 

 Oversee grants relevant to growth of the program. 

 Document expansion plans and goals for the Unified Track program. 

 Manage contact information for all supporting personnel in schools including athletic directors, 

track coaches and Unified track coaches. 

 Collect all participation information from schools. 

 Manage registration, communication and logistics for designated Unified track competition 

opportunities. 

 Oversee recognition programs as appropriate. 

 Promote compliance with all SONC and NCHSAA regulations and policies. 
 Other duties as assigned.    

 

EDUCATION/EXPERIENCE: 

Bachelor’s degree and experience in an educational and/or non-profit setting preferred (or 

equivalent combination of education/experience). 

 

KNOWLEDGE, SKILLS, AND ABILITIES: 

 Required: Strong analytical, written, and verbal communication skills; 

  Demonstrated knowledge of computers and system/software programs 

used by SONC, including current SONC applications  --- 
Proficiency with Microsoft Windows and the software programs 

associated with but not limited to Word, Excel, Access, Powerpoint and 

Outlook. 

  Ability to possess/maintain valid NC driver’s license; 

  Ability to travel as assigned, including overnight trips; 

     Ability to lift up to 60 lbs. without assistance from others;   

  Regular attendance.  

    

 Preferred: Previous experience in high school athletics and track & field in 

particular. 

SALARY: Commensurate with experience. 

FLSA STATUS:   Non-exempt position.   EEOE. 
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